SuperKind Letter Writing Template

Writer’s address

Recipient’s address -

Re,me,mke,r +o k)e, car&{ul akou* wl\o ou Sl\am our a&AreSS wiHL Ta”(
Jfo a jrown-uF a‘ooujr H\is Jro mal(e sure iJr is sa\ze, +o sl\am. H iJr isn)Jf,

\ljou couH consitle,r sl\arinj jcur Famn*s) email a(“re,ss insjfe,atl.

Name or title

Ma,(e, sure +o chec,( H\ajf \\’ou are usir}?\ Hle, Yljl\Jf Fruriﬂ \mcore,

someone’s name. i{ Jou Ao no’f Lnow eir name jou couH use
)

lSir/"’lac\am\l or ’To wl\om i'f "“’j concern .

Introduction

What the problem is

Why it matters to you (and others)

Use, Trac}s i¥ \‘j°” l\ave, H\e,m, \Jujr maLe sure \ljou

(‘_l\%CL H\e,ml
Your ‘call to action’ and how they can help Be asserfive.

LC \ljou L\ave more H\an one le iJf MIjH &)e usencu|

{o jive, a numk)e,rul Iis{.

Salutation

Use:
Nours sincerely’ if you addressed the recilaie,njr \)\\j Hheir name
-)\/ours {ai”ncu%’ i{ Jou Al({ nojf a&clre.ss H\e, re,ciFie,nJr h\\j H\ur

name

Your name




